Students: How to get started working in Teams

Access Teams through either
ClassLink or by starting the
Windows 10 App.

Digital Learning

Or use this link:
https://launchpad.classlink.com/osceol
a

If a student needs to log in
Student Email:
ID#@student.osceolaschools.net

SDOC ClassLink Portal
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Once Teams is open, students may
need to join their Class Team using a
class code provided by their
teacher(s).
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If students are already added to a
Class Team, it will appear under
Your Teams. Click on one of the
team tiles to enter the class team.

Microsoft Teams

Once a student Vo e

clicks on a Class
Team, they will
enter the main
Teams workspace.
Here is an
overview:
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Welcome to Class!

Looking Forward to an Exciting 2021-2022 School Year
Welcome to our elass! | am excited about everything we have planned for this year and very much looking forward to leveraging our digital
resource to help you engage with our learning and content.

Where to start:
*+ Please make sure you familiarize yourself with the layout of our Team. A new Class Tools section has been added to our team on the
left that includes our Class Notebook, our Assignments, and our Grades.

*+ You will also use the tabs at the top of the main window to access resources related to the channel. For example, the channel dedicated
to Lumio will provide you direct access to Lumio in a Tab at the top of the main window.

* Get comfortable with how Teams manages your assignments, how to do your work, and how to turn it in. Watch out for notifications!

« Ahways let me know if you have questions!

« Reply
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https://launchpad.classlink.com/osceola
https://launchpad.classlink.com/osceola

How to Complete an Assignment in Teams

On the left, you will see
Assignments as part of the Class
Tools.

This will always be visible on the left
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The teacher has given this student Microsoft Teams o s ]

an assignment. Students can click on
the assignment to view and
complete the assigned tasks.

< Allteams B Assignments
Ml Assigned  Completed

Load previous
Analyze the Prompt /
ue tomarmow at 11:59 PM

Due tom

| MITD - Kocher Class

Class Notebook

The teacher attached a Word
document to this assignment.
Students can open the document by
clicking on it to complete the
assignment.
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Points
10 points possible

Analyze the Prompt

Due tomorrow at 11:59 PM

Instructions

Analyze the attached prompt and identify the different parts of the prompt.
Then brainstorm ideas based on keywords from the prompt.

- &— Attrachment

2 Attach  + New

Word documents open within the
Teams platform so students have
easy access to editing. Students can
now type in or mark their answers
directly on the Word document.

The document auto-saves as the
student works. When finished, click
close on the top right-hand corner.
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Prompt Analysis

Directions: Analyze the prompt below by determining the topic and the
paint. Then, brainstorm ideas related to keywords in the prompt

« Topic - Make the text Blue \
« Point - Make the text Red m k o nA
« Keywords — Highlight in yellow )

The passages talked about the production of corn. Write anfexpository essay
to present Lo your class about the effects of corn productigh in the United
States today

Writing Prompt

Your brainstorm:

Back on the assignment screen,
students have the option to:
1. Continue editing their work
at another time.
2. Turnin their work by clicking
on the purple Turn In
button.

Analyze the Prompt

Points
10 points possible
Due tomorrow at 11:59 PM

Instructions

Analyze the attached prompt and identify the different parts of the prompt.
Then brainstorm ideas based on keywords from the prompt

My work
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After the assignment has been
graded, students can check their
scores and feedback by selecting
Completed and then clicking on the
assignment.
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Practice Assignment
Practice Assignment #2

Attachments practice

PDF Test /
Analyze the Prompt

Students can see their grade and
any feedback the teacher had to
share about their work.

If needed, a student can make
additional changes to their work
and turn it in again.

< Back

Analyze the Prompt

Due tomorrow at 11:59 PM

Instructions

Analyze the attached prompt and identify the different parts of the prompt.

Then brainstorm ideas based on keywords from the prompt.
My work
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Feedback
Nice work! | liked how creative your brainstorming was.

Points

10/10

Grade and
Leedback




